SCHOOL OF ANIMAL BIOLOGY

Instructions for the Annual Review of Progress 

(MSc or Ph.D.)

The purpose of the Annual Report is for students and their supervisors to clearly identify progress made in the past year, identify any impediments, and to plan for completion of the degree.  The intention of the review of the Annual Reports is to ensure that problems are identified within the School before they get out of hand.

To the student:

Your annual report is due at the end of the month of enrolment (each year!).

During the preparation of your annual report, you should follow the guidelines of the Graduate Research School (GRS; http://www.postgraduate.uwa.edu.au/forms)
Once you have completed your annual report to the satisfaction of your supervisors, send a copy to all your panel members.

Arrange a meeting between supervisors, panel members and you. A panel meeting is required at each annual review. At least one supervisor should be present.  Under extenuating circumstances, if one of the panel members cannot be present, then one of the Graduate Research coordinators or the Head of School should be invited to the meeting.  However, the absent panel member should provide written comment on the review of progress, to be submitted by email.
At the meeting, the review panel, your supervisors and you will need to complete the attached form and sign it. 

For your first annual report, you will also need to prepare the confirmation of candidature form (available at the GRS website) for submission to the GRS and discuss the milestone achievement with the review panel.

Please submit this completed form with the Annual Report to one of the Graduate Research Coordinators in the School of Animal Biology, Dr. Dominique Blache or Dr. Helen Spafford, for final approval and before submission to the Graduate Research School.
To the panel member

Once you receive a copy of the Annual Report from the student please read it and the associated documents within two weeks.  It is up to the student to get the completed report to you in time. 

Each year, the student should organize a meeting with the review panel and supervisors.  This meeting should provide an objective evaluation of progress.  There may be cases where not all supervisors can be present at the meeting. However, at least one supervisor should be present. 

At the meeting, the review panel will complete the Annual Review of Progress Form. All signatures will be collected at the meeting.  The original form will be submitted with the Annual Report by the student to the Graduate Research coordinators.  

If there are issues that you feel should be raised with the Graduate Research coordinators (e.g., concerns about supervision that cannot be dealt with at the panel meeting), send those concerns separately.  

If there are no problems with the student’s report, no more needs to be done.  If you consider revision of the progress report necessary, indicate this clearly on the form.  

If you have any queries, please contact Dr. Dominique Blache or Dr. Helen Spafford, the Graduate Research Coordinators.  

Thanks for your support.

Graduate Research Coordinators.

SCHOOL OF ANIMAL BIOLOGY

Annual Review of Progress Report Form 

(MSc or Ph.D.)

This form is to be completed jointly by the review panel at a meeting with the student and the supervisors following review of the student’s annual report.  

STUDENT:      
ANNUAL REPORT:  Year
 1  FORMCHECKBOX 

2  FORMCHECKBOX 
 
3  FORMCHECKBOX 

4  FORMCHECKBOX 

Please, tick the appropriate response to each question and include any comments:

1. As required, did the student present a seminar to the School of Animal Biology in the previous year?
YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

Comments:      
If not, when?  Provide date: 

2. Did the student give a presentation at a professional conference in the previous year?


YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

Comments:      
3. Have any manuscripts been submitted for peer review?


YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

Comments:      
4. Were there any major problems or setbacks?


YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

Comments:      
5. Has the student prepared an adequate timeline for the year ahead and the eventual completion of the work?


YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

Comments:      
6. Will the student have access to adequate facilities in the year ahead? 

YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

Comments:     
7. If this is the student’s first annual report, were the milestones for this student met? NOTE: this only applies to PhD students.

YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

Comments:      
8. Have you created a personal research page on the School of Animal Biology website http://www.animals.uwa.edu.au/studentnet/postgrad-profiles

YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

If no, why not and when do you intend to have this completed.       
9. Please select one of the following options below to indicate the overall assessment of the student’s progress in the last year and the panel’s recommendations.

 FORMCHECKBOX 
 Excellent:  progress is ahead of the projected timeline and an early submission may result.   A substantial amount of high quality work has been completed. 
 FORMCHECKBOX 
 Very Good:  progress meets the projected timeline and a timely submission may result. 
 FORMCHECKBOX 
 Good: progress has been made but the student has experienced some delays that may put them slightly behind schedule.  A high quality thesis will be produced. 
 FORMCHECKBOX 
 Satisfactory: progress has been made but the student has fallen behind schedule and directed effort is required to put the work back on track in order to complete the thesis. 
 FORMCHECKBOX 
 Acceptable but with reservations:  progress on the thesis has fallen substantially behind schedule. 


 FORMCHECKBOX 
 A revised schedule has been produced 


 FORMCHECKBOX 
 The revised schedule appears viable


 FORMCHECKBOX 
 Not Acceptable: little or no progress has been made since the proposal meeting or the last annual review.  


 FORMCHECKBOX 
 The student has shown diminished interest in the project


 FORMCHECKBOX 
 An interim report is required in six months

 FORMCHECKBOX 
 Further discussion with the graduate research coordinator and/or head of school is required

Comments:      
	Candidate
	Print Name      
	Signature

	Supervisor
	Print Name      
	Signature

	Supervisor
	Print Name      
	Signature

	Supervisor
	Print Name      
	Signature

	Panel Member
	Print Name      
	Signature

	Panel Member 
	Print Name      
	Signature


Date:       
If one of the panel members has not signed this form, please explain why not.
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